9’_‘: NG &p,

R
3" =¥ 5
[t %
< (=]
b z
.
N >
o 4w ""’d’

R epublic of the Philippines
Department of Education

REGION Il - CAGAYAN VALLEY
SCHOOLS DIVISION OF BATANES

July 2, 2025

DIVISION MEMORANDUM
No. , 178 s.2025

CONDUCT OF ENROLLMENT, TAGGING, AND ENCODING OF LEARNERS’
BASIC PROFILE IN THE LEARNER INFORMATION SYSTEM (LIS) FOR THE
BEGINNING OF SCHOOL YEAR (BOSY) 2025-2026

To :  Asst. Schools Division Superintendent
All Public Elementary & Secondary School Heads
President/Registrar, St. Dominic College of Batanes, Inc.
Education Program Specialist - ALS
Division Planning Officer

1. Pursuant to DepEd Order Nos. 015 and 017, this Office announces that the
online enrollment and tagging of learners in the Learner Information System (LIS) is
now open for encoding of learners.

2. All class advisers of public and private elementary and secondary schools
offering basic education, and Alternative Learning System (ALS) are obliged to encode
and update learners’ profile in the LIS as stipulated in DepEd Order No. 005, s.2024
Item V. Guidelines and Procedures, sub-item A.3 Teacher Ancillary Tasks.

3. All public elementary and secondary schools shall use as official reference
the duly accomplished Basic Education Enrolment Form (BEEF) (Revised as of
May 15, 2025), Confirmation Slip, and Modified ALS Enrolment Form (AS2), to
ensure that necessary information in encoding learners, and other data, are properly
captured.

4. Please be reminded that the following features of the system are now
available in for the tagging of learners:
a. ADM, BMI, SBFP, and Learners with Special Needs
b. ESC and SHS QVR for Private Schools
c. Enrollment of Kindergarten particularly for learners whose birth date
is between November 1 to December 31 of the current SY, please refer
to Inclosure No. 1 for the user guide

5. The School Governance and Operations Division, through the Division
Planning Officer, shall closely monitor online/onsite and directly provide necessary
technical assistance to address issues and concerns to ensure compliance with
guidelines. Particular attention must be given to schools with no access to internet
connectivity. At the school level, School ICT/LIS Coordinators are also expected to
provide technical assistance.
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6. Division deadline of encoding & tagging is on or before July 25, 2025.

7. Due to intermittent internet connectivity in the whole province, all
schoolteachers/personnel involved in the conduct of the LIS online updating of
learners’ profile are entitled for service credit. School Heads are directed to prepare
pertinent documents to support the activity such as a School Memorandum
containing the names of involved teachers/personnel and Action Plan (to be approved
by the Head of the Agency).

8. Immediate dissemination of and strict compliance with this Memorandum
is highly desired

ALFREDO B. GUMARU JR. EdD, CESO V
Schools Division Superintendent

For the Schools Division Superintendent

VI A B. GASILAO
Chief Edudation Supervisor, CID

Officer-in-Charge /\

Encl: As stated
References: DepEd Order No. 015, s. 2025
DepEd Order No. 017, s. 2025

To be indicated in the Perpetual Index
Under the following subjects:
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TUTORIAL ON
TAGGING OF

LEARNERS WITH

EARLY CHILDHOOD
CARE ASSESSMENT

OLIVER R. CARIASO
Planning Officer IIT

User Guide for Tagging of Learners with
Early Childhood Care (ECCD) Assessment in
the LIS

Reminders:

e Tagging of Early Childhood Care Development
(ECCD) is for kindergarten learners who will turn
five years old from November 1 to December 31
only.
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Steps:

# 1% Go to the LIS website http://lis.deped.gov.ph/ and log in using the school
user account.

Please sign in

Forgot password?

#2 Once logged in, click the Learner Information System link.
| aag

#3 ’In the Dashboard, click the List of Classes tab.

]

#4 %
Click the Enroll button and Proceed Enrolment
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"7 Click search LRN/ search by name.

Search Parameters Cancei Seatch

Last name °

First name
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Make sure search paramelers are cormed First name

Last name
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7

Fillin the learner’s information. Make sure to enter the birth date
correctly
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Complete the learner’s secondary data, then check the box labeled ‘Undergone
an Early Childhood Care and Development (ECCD) Assessment’.
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. Notification appears that the learner has been enrolled.
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The ECCD learner summary will be automatically updated.
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